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SAMPLE FORMAT FOR Installation Board Proceedi ngs Meno

O fice Synbol

MEMORANDUM FOR CDR, U. S. Arnmy Mlitary District of Wshi ngton,

DC 20319-5188

SUBJECT: Sergeant Audie Murphy Cub Installation Board
Proceedi ngs Meno

1. The followi ng soldiers attended the FT McNair Installation
| evel Sergeant Audie Mirphy board on 24 COctober 2001, and was
recommended to attend the MDW Sergeant Audi e Murphy board.

SFC Joe M Sol dier, HHC 1°' Training BN FT MNair
SGT G lbert J. Roe , HHC 2" Training BN FT MNair

2. The follow ng soldiers attended the FT McNair Installation
| evel Sergeant Audi e Mirphy board on 24 COctober 2001, and was
recommended to attend the MDW Sergeant Audi e Murphy board.

SFC Jack M Sol dier, HHC 1°' Training BN FT MNair
SSG Jane A. Soldier, A Co 1% Training BN FT McNair
SGT Target F. Soldier, B Co 1% Training BN FT McNair
SFC Sniper Y. Soldier, C Co 1% Training BN FT McNair

3. POC for this neno is CSM Sol di er at (202)685-2923
CSM

Install ati on Level
Si gnat ure Bl ock

not



SAMPLE FORVAT FOR UNIT CDR NOM NATI ON

O fice Synbol

MEMORANDUM FOR CDR, U. S. Arnmy Mlitary District of Wshi ngton,
DC 20319-5188

SUBJECT: Sergeant Audi e Murphy C ub Nom nation and Wrksheet

NAME: SSN:

GRADE: PMOS: SMCS: DATE:
UNI T:

DUTY PHONE: MONTHS AT PRESENT JOB:

DUTY POSI TI ON AND DATE ASSI GNED:

TI ME | N SERVI CE: ETS:

Cl VI LI AN EDUCATI ON: M LI TARY EDUCATI ON

SECURI TY CLEARANCE:

NO. PERSONS SUPERVI SED:

2 Encl (CDR S| GNATURE BLOCK)

1. DD Form 2266

2. Bi o Sketch




O fice Synbol

VEMORANDUM FOR SAMC Sel ecti on Board

SUBJECT: SAMC Performance Record

1. The foll owm ng performance records are submtted for

an SAMC candi dat e.

BATTALI ON REG MENTAL BOARD DATE

| NSTALLATI ON BOARD DATE

NAIVE: SSN:
UNI T: DOR DOB
ETS: PMOS: NCCES:

NUMBER OF SOLDI ERS SUPV:

NAVE ADDRESS NEXT OF KIN:

AVARDS AND DECORATI ONS:

PERSONAL PERFORMANCE ACHI EVEMENTS:

APFT:

WEAPON QUAL:

CANDI DATE HAS NEVER RECEI VED AN ARTI CLE 15 AS A NCO. (SM1nit)

SUBORDI NATE PERFORMANCE ACHI EVEMENTS:

APFT St andar d:

WEAPON QUAL AVG

APFT Aver age:

2. The foll ow ng

i nformation concer ni ng di sci pline of
subordi nates i s provided:

AWCL : UCMJ:

DU/ DW:

3. The foll ow ng additional comments are provided
(Candi date Signature) CSM

Install ati on Level

Si gnature Bl ock

The Candi dat e
must initial
the Article 15
St at enent and
sign the neno.




Sanpl e Bi ographical information sheet

STAFF SERGEANT JCE GREEN
Squad Leader

Staff Sergeant Green was born in Augusta, Georgia. He graduated
Strom Thurnond Hi gh School in 1991 and joined the U S. Arny in
January 1992.

During his career, Staff Sergeant G een has served as a
Per sonnel Records Specialist, Physical Security NCO, training
NCO, Team Leader, and Squad Leader.

Staff Sergeant Green’s assignnments include 2-14'"" Infantry
Battalion, Fort Drum HQ Co., United States Arny Garrison, Vint
hill, Virginia; Co. A United States Arny Garrison, Fort Sam
Houst on, Texas; and The Fort Myer MP Co., Fort Myer, Virginia

Staff Sergeant Green’s mlitary education includes the Conbat
Engi neer Course, Personnel Records Specialist Course, Primary
Leader shi p Devel opnent Course, Waponeer, Mlitary Police
School, Basic Non Comm ssioned O ficer Course. His civilian
education includes 64 senester hours from Central Augusta
Col | ege.

Staff Sergeant Green’s awards and decorations include the
Meritorious Service Medal, Joint Service Comendation Medal,
Arnmy Commrendation Medal (4 OLC), Arny Achievenent Medal (4 OLO),
Good Conduct Medal (4'" Award), Arny Service Ribbon, and the
Drivers Badge.

Staff Sergeant Green has won the Battalion and the Fort Mer
NCO of the Quarter Boards.

Staff Sergeant Green has a Wfe, Jane, and Two Children Joey and
Janice. They reside in Arlington, Virginia



INSERT BODY FAT CONTENT WORKSHEET HERE

(DD FORM 5500/5501 )

If Tllll TIIKI

T

TA:\B

NOTE:

Body fat Worksheet
must be conpl et ed
within the 30 days
prior to the MDW

I

BODY FAT CONTENT WORKSHEET (Mala)
For use of this form, see AR 800-8; the proponent agenoy is DCSPER

NAME (Lant, First, Middie Initial) 8SN

RANK

NOTE:
%"=, 26

HEIGHT {ti+ nesrest 0.25 inch) WEIGHT f(to neerest pound)

AGE

%"= .50
%"=, 76

STEP FIRST

SECOND

AVERAGE
THIRD {to noarest 0.25 In.)

1. Measure sbdomen at the lavel of ths navel
{belly button) to the nearast 0.25 inch.
{Repcat 3 times. )

2, Meacure nack just below lavel of larynx
{Adam's appi/e) to the nearsst 0.25 inch.
{Reporat 3 times. )

3. Entet the average abdominal measurement to the naarest 0.25 inch.

4. Enter the average nack measurement to the nearest 0.25 inch.

5. Subtract Step 4 from Step 3 [Enter result] to the nearest 0.25 inch.

8. Find result from Line 5 (the difference b n Neck and Abd:

Enter factor,

) in Table B-1 {(Abdomen-Neck Factor),

7. Find the height in Taeble B-2 (Height Factor). Enter factor.

8. Subtract Step 7 from Step 8 [Enter resuit). This is Soldier's Percent Body Fat.

REMARKE

CHECK OHE
Individual ls In complance with Army Standards; isnotin

with the

—— Recummended monthly weight loss Is 3-8 lbs.

PREPARED BY (Signature/ RANK DATE APPROVED BY SUPERVISOR
{Frinted Name and Signature)

RANK DATE

DA FORM 5500-R, DEC 85

USAPPC V1.00




TII\I Tolil TII\B TIAB

BODY FAT CONTENT WORKSHEET (Female} ‘
For use of this form, see AR 800-8; the proponent agency is DCSPER ‘

NAME iraat, First, Middie initial) SSN RANK NOTE:
%"=.26

HEIGHT (to naarest 0.25 Inch) WEIGHT (to nearest pound) AGE %" =50
‘ %" =.76

STEP L FIRST SECOND I © THIRD fto na A i

1. Find the soldiar's weight in Table B-3 (Weight Factor). Enter factor in 11A below.

2. Find soldier's height in Table B-4 [He/ght Factor). Enter facter in 11D below.

3. Measure hips at point where the gluteus muscles : |
f{buttocks) protrude backward the most. Round off to
nearest 0.25 inch. Repesat three times, then average.

4. Measure forearm at its largest point (with arm
horivontal, palm up) to nearest 0.25 inch. Repest
threu timas, then average.

8. Measure neck just balow level of larynx (Adam's
appin) to nearest 0.25 inch. Repeat three times,
then averaga,

8. Mea:ure wrist betweaen the bones of the hand and
forsarm to nearest 0.25 inch, Repeat threa times,
than average,

1
7. Find average hip measurement in Table B-5 [Hip Facter). Enter factor in 11B below.

8. Find average forearm measurement in Table B-8 (Forearm Factor). Enter factor in 11E below.

9. Find average neck measuremant in Table B-7 {Neck Factor]. Enter factor in 11F below.

10. Find average wrist measurement in Table B-8 (Wrist Factor). Enter factor in 11G below.

—
pury

.CALGULATIONS
A, Weight Factor

il REMARKS

8. Hin Factor

C. TOTAL (11A+118)

D. Huight Factor

E. Farearm Fastor

F. Neck Factos

G. Wrist Factor

H. TOTAL (11D+E+F+G)

|. SOLDIER'S PERCENT BODY
FAT [Line 11C-11H)

CHECK ONE
___. Individual is in compliance with Army stanwdarde; ___ |y not In compliance with the standards.
—_ Recotnmended monthly welght loss is 3-8 lbs. 4L

PREPARED BY {Signature) RANK DATE APPROVED BY SUPERVISOR RANK DATE
{Printed Name and Signature)

DA FORM 6501-R, DEC 85 USAPA V2.00



INSERT HOMETOWN NEWS RELEASE HERE
(DD FORM 2266)

HOMETOWN NEWS RELEASE INFORMATION . ‘
1. PAO CODE FOR RELEASING DUBLIC AFFAIRG OFFICE USE ONLY

PRINT OR TYPE - SEND ORIGINAL ONLY

2. YOUR 8 OCIAL SECURITY NUMBER (For identitication anly) ‘

HEN BN WaE

PRIVACY ACT STATEMENT

AUTHORITY: 5 U.8.C. 301, 10 U.8.C. 8012 and B0O34, and EO 9397.
PRINCIPAL PURPORE: To prepare hews stories and news releasss for distribution and publication by civilian news media to r-uounlzo the achlevements of Army
and Alyr Forc.e members. In accordance with the 1974 Privacy Act, you sre hereby informed that your Social Security Number on this form is required for

identification use only.
ROUTINE USE: Inf k y ba disclosad to olvilan news medis k Oncn blished, Inf: fon is idered "Public Domain.”
DISCLOSURE : information oo“.ot.d on this form s d over your i y. If you have no obj; to the 1 haing rel d to
homotnwn audiences, -Ian your name below. Failure to provide th. information m-y m--n ittle or ne public naws reloaze material can be producod thus
ying the individual pub for psrsonal achi
3. BRANCH OF S8ERVICE | 4. 8TATUS 5. RANK 6. PAY GRADE | 7. FIRST NAME, MIDDLE INITIAL, LAST NAME 8. SEX
ARMY ACTIVE
AR FORCE RESBERVE | 9. EVENT (& Arrival; Pr d to Serg Recalved C: Medal, otc.- Citation Nesded)
NAVY NATIONAL
MAHINE CORPS QUARD
COAST QUARD CIVILIAN
10. YOUR LIVING PARENTS, STEPPARENTS, GUARDIANS, AUNT/UNCLE/GRANDPARENTS OR ADULT SIBLINGS
».19) FIRBY NAME, MIDDLE INITIAL, LABT NAME i2) RELATIONSHIP TQ YOU
|
{3) ADDKESS (Numbsr and Strast) 4} CITY PB) STATE 1 {8) ZIP CODE
b.{1}) FIRST NAME, MIDDLE INITIAL, LAST NAME (2} RELATIONSHIP TO YOU
13) ADDHESS (Number snd Streat) 14} CITY l 16) STATE Tm 2ZIP CODE
11. SPOUSE'S NAME (rirst, Middie initial, Laat
L
12. SPOUSE'S LIVING FATHER a. FIRST NAME. MIDDLE INITIAL, LAST NAME
S
b. ADDRLSS (Number and Street) o, CITY ‘ d. STATE e. ZIP CODE
13. SPOUSE'S LIVING MOTHER a. FIRST NAME, MIDDLE INITIAL, LAST NAME
)
b. ADDRESS fNumber and Street) . CITY “d. 8TATE e. ZIP CODE
14.a. YOUR PRESENT UNIT OF ASSBIGNMENT b. POST OR BABE (Mot AFO) c. CITY d. STATE OR
{Do not abbreviate] J COUNTRY
16. DUTY MQS OR AFSC 16, PRESENT JOB TITLE (Fulf Titie - Do not abbraviate) 17. TOTAL YEARS
‘ MILITARY SERVICE
18.a. HICGiH SCHOOL GRADUATED FROM b. YEAR GRADUATED |ec. CITY 1 d. STATE «. 2IP CODE
19. COL1.EGES GRADUATED FROM
a. COMPLETE NAME b. DEGREE | c. YEAR GRADUATED |d. CITY e, STATE f. ZIP CODE
20. REMARKS (Continue on back if 2
21. SIGNATURE OF PERSGON LISTED ABOVE (Authorizing releass of this information) 22. DATE (YYMMDD) 23. DUTY PHONE

{DSN or aroa code)

|
DD FORM 2266, JUN 956 (EG) Designed Lsing Perform Pro, WHS/DIOR, Jun 95

|




INSERT A COPY OF THE ENLISTED
RECORDS BRIEF



NOTE:

Boxes 1,

Insert The DA Form 638 Here

13, 14, 15,
and 21 nust

2, 9,

12a, 12b,
16 ,17,
be filled out
exactly like this one or

RECOMMENRDATION FOR AWARD t he packet will be
For use of this form, see AR 600-8-22; the proponent agency is ODCSPE
ret urned.

For velorinercismiwartime and all awards higher than MSM, refer to special instruction

170 [ 2. FROM

CDR, U.S. Army MDW | CSM, U.S. Army MDW

Fort McNair, DC 20319 | Fort MeNair, DC 21039 | 40a00

PART | - SOLDIER DATA

4, NAME 5, RANK 5. SSN

SNUFFY, JOSEPH W. SFC 111-11-i111

7. ORGANIZATION 8. PREVIGUS AWARDS

C Co, 3d U.S. Infantry (The Otd Guard)

Fort Myer, Virgina 22211 | MSM, ARCOM (20LC), AAM (7 OLC)

5. BRANCH OF SERVICE " "I0.RECOMMENDEDAWARD - 1\.PERIBOFAWMRD

jaFROM  bT0

| ARMY o o AAM BOLC  °  40ct00 ' 40ct00

12.REASONFORAWARD o - 13, POSTHUMDUS

122, INDICATE AGH, SVC, PCS, ETS, 0 RET 120, INTERIM AWARD s XNo

CFYES, STATEAWARDGVEN o ves || X

ACH \ k T B
- - PART Il - RECOMMENDER DATA

14, NAME — ' - 15. ADDRESS S T T

CUFFEE, STEVENSON 103 Third Avenue, Bldg. #32

[ 16, TITLEPOSITION T ~ Rk |HQ, U.S. Army Military District of Washington

[COMMAND SERGEANTMAIOR __;  CSM_ ForMcNair, DC20319-5088

18. RELATIONSHIP TO AWARDEE 19. SIGNATURE

MDW COMMAND SERGEANT MAJOR i

ERT IL Ji U_STIFICA'II[]H AEJ_ Cl AIIU N DATA fUse specific bullat gxamples of meritorious acts or servicg)/ s

| 20, ACHIEVEMENTS

ACHIEVEMENT #1
NA

wwECENENTZZ 0 0 7"
NA

 ACHIEVEMENT #3 - e
NA

ACHEVEMENT#H T =
NA

2.pROPOSEOCTAMON T o
NA

DA FORM 638, NOV 94 REPLACES DA FORM 6381, USAPPG ¥6.00

PREVIDUS EQITIONS OF DA FORM 638 ARE DBSOLETE.




